JOB DESCRIPTION
Principal of Elementary DAEP, TILC, and RISE
Principal of DAEP, TILC and RISE

Employee Name (Print): _______________________________________


[bookmark: _GoBack]Reports To:		Chief Academic Officer

Dept/Campus:		Westlawn Elementary					Paygrade:	Pro-3

Wage/Hour Status: 	Exempt							Revised:	July 2020


This job description reflects management’s assignment of essential functions; it does not prescribe or restrict the tasks that may be assigned.

Primary Purpose: Effectively manage and provide leadership for the program’s faculty, staff, and participants.

Qualifications:

Education/Certification:
Master’s Degree in Educational Administration
Bachelor’s Degree in Education
Certified Texas Teacher Support and Evaluation System (T-TESS) appraiser

Special Knowledge/Skills:
Knowledge of child development with an emphasis on adolescent needs
Ability to work effectively with students and manage their behavior
Ability to effectively present information to faculty, staff, and students
Ability to work with minimal supervision
Ability to work well with others
Excellent organizational, communication, and interpersonal skills

Experience:
At least 3 years teaching experience

Major Responsibilities and Duties:

1. Responsible for the administration of the daily organization of EDAEP, TILC, and RISE activities including class schedules, teacher assignments and extracurricular activities.

2. Observe employee performance, record observations, and conduct evaluation conferences with staff; serve as the PDAS Appraiser for EDAEP, TILC, and RISE teachers.

3. Interview, select, and orient new staff.

4. Participate in the development and evaluation of disciplinary alternative education programs with a specific focus on district wide special programs to enhance student achievement.

5. Establish and enforce campus rules, expectations, consequences, and operating procedures through collaborative means with other campus personnel.

6. Ensure that program rules, expectations, consequences, and procedures are clearly posted and provided to each student.

7. Assist in the effective communication of the rules, expectations, consequences, and operating procedures to students.

8. Perform the managerial and organizational tasks related to the daily operations of the program.

9. Employ effective strategies to promote student compliance with rules, expectations, and operating procedures.

10. Suggest behavioral intervention methods to other campus personnel.

11. Implement approved behavioral intervention strategies.

12. Provide individual academic assistance to students as needed.

13. Assist in the supervision of all students and ensure adequate supervision in all classrooms.

14. Follow the Individualized Educational Plans and Behavioral Intervention Plans of assigned special needs students.

15. Provide pre- and post-placement interventions and assistance as requested by administration.

16. Appropriately redirect and address student violations of the rules, expectations, and operating procedures by using approved methods for the assigned campus.

17. Conduct student orientations and student release meetings as necessary.

18. Conduct parent conferences, faculty and staff meetings, and professional development opportunities as needed.

19. Obtain adequate resources for EDAEP, TILC, and RISE Program teachers and staff members.

20. Request the involvement of a counselor, principal, diagnostician, police officer, or other TISD professional according to the approved procedures for the assigned campus.

21. Share information regarding successful behavioral intervention strategies with the student’s home campus personnel according to the approved procedures for the assigned campus.

22. Maintain a positive and effective relationship with employees, co-workers, supervisors, district personnel, community members, volunteers, and district partners.

23. Effectively communicate with supervisor, colleagues, district personnel, students, and parents.

24. Know and comply with all federal and state laws, district and campus guidelines, regulations, routines, and operating procedures.

25. Implement policies established by federal and state law, State Board of Education rule and local board.

26. Take the initiative to develop needed professional skills appropriate to job assignment.

27. Exercise strict professional confidentiality.

28. Suggest and implement changes to program as needed.

SUPERVISORY RESPONSIBILITIES:
Supervise and evaluate the performance of EDAEP, TILC and RISE Staff.

WORKING CONDITIONS:
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations will be made if necessary:

Mental Demands:
Ability to communicate effectively (verbally and written); ability to instruct and model desirable skills and attitudes; ability to remain productive and maintain control under stress; ability to supervise others in a non-coercive manner; maintain a clear focus on customer service

Physical Demands:
While performing the duties of this job, the employee is regularly required to sit; stand and move throughout the room and/or facility. Duties also require repetitive hand motions; prolonged use of computer; moderate standing, stooping, bending, lifting/transport of up to 50lbs and the ability to work with frequent interruptions. Frequent district-wide and occasional statewide travel; occasional prolonged and irregular hours


The foregoing statements describe the general purpose and responsibilities assigned to this job, and are not an exhaustive list of all responsibilities, duties and skills that may be required.
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